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Willow Elementary Mission Statement 

 

The time of the Lone Wolf is over 

The Willow Pack  

works as one to promote learning for all 

 

 

  

 



 

Principalõs Message 

 

Dear Parents/Guardians and Students: 

 

  It is my pleasure to welcome you to Willow Elementary.  The faculty and staff join me in saying we are happy to have you as part of our Willow Learning 

Community.  We are looking forward to another great year.  We have a champion staff that believes in high levels of achievement for all students. We believe that 

every child can learn and we are committed to helping every student succeed.   

 Our staff is committed to keeping your students safe and has set high expectations for student learning.  In the classroom our goals are to have an environment 

conducive to learning by providing well managed classrooms with high levels of student engagement, well prepared lessons, and instructional delivery with best 

teaching practices. 

We welcome your participation and support this school year. You are an important part of our team in helping your child succeed. We encourage you to 

participate and get involved in the activities at our school. We hope you will volunteer at our school, and welcome your membership in the PTA and Community 

Council.  Working together, we will be able to reach our goals and celebrate the achievements of our students. 

At Willow Elementary it is our goal to help each student become self-sufficient individuals, mentally, physically, and socially.  We want students to be prepared 

for the future and to be college and career ready. It is essential that students attend school regularly and complete academic assignments. 

We are using this handbook as a means of communicating between the home and school.  The pages in this handbook are filled with important information regarding 

school policy, procedures, and services. Please read and keep this book readily available throughout the year.  The information in this handbook is also available on the 

Tooele School District website which can be accessed at www.tooele.k12.ut.us.   Parents and students should review the contents together.  If you have any questions, 

please call the school office, (435) 884-4527.  TCSD is committed to providing educational opportunities to students without regard to race, color, sex, national origin 

or disability.  If you have questions, please contact the Title IX coordinator @ (435)833-1900 

We feel that open and clear communication between school and home is important to the success of our educational program. My door is always open; please 

feel free to contact me at any timeΦ  ¸ƻǳ ŎƘƛƭŘΩǎ ǎǳŎŎŜǎǎ ƛǎ Ƴȅ ǇǊƛority. Thank you for your support as we begin another successful year!  

 

Angie Gillette 

Willow Elementary Principal 

http://www.tooele.k12.ut.us/


Tooele County School District 

Willow Elementary School 

Parent and Student Handbook Letter of Acknowledgement 

 

I acknowledge that I have received information to access and have read the Willow Elementary School Parent and Student Handbook for the 2014-2015 school 

ȅŜŀǊΣ ǿƘƛŎƘ ƛƴŎƭǳŘŜǎ ǘƘŜ ¢ƻƻŜƭŜ /ƻǳƴǘǊȅ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘΩǎ {ŀŦŜ {ŎƘƻƻƭΣ /ƻƴŘǳŎǘ ŀƴŘ 5ƛǎŎƛǇƭƛƴŜ tƻƭƛŎȅΣ /ƻƳǇǳƭǎƻǊȅ !ǘǘŜƴŘŀƴŎŜ tolicy, Cell phone Policy, and Tobacco-

Free Policy, Section 504 of the Rehabilitation Act and Americans with Disabilities Act, W.I. 9Φ{ΦΩǎ ǿŀƭƪƛƴƎ ǇƭŀƴΣ {ŎƘƻƻƭ CŜŜǎ bƻǘƛŎŜΣ wǳƭŜǎ ŀƴŘ wŜƎǳƭŀǘƛƻƴǎ DƻǾŜǊƴƛƴƎ 

Student Transportation, and the Family Education Rights and Privacy Act. 

Tooele County School District is committed to providing educational opportunities to students without regard to race, color, sex, national origin or disability.  If 

you have questions, please contact the Title IX Coordinator @ (435) 833-1900. 

The first section of the handbook contains pages of useful information for new and returning Willow Elementary school students.  Included in this section is the 

safe walking plan.  Please take the time to read all the material with your child.  The information will answer some commonly asked questions. If you would like a 

printed copy, or need online access please contact the office for assistance. 

tƭŜŀǎŜ ǊŜǘǳǊƴ ǘƘƛǎ ǇŀƎŜ ǘƻ ǘƘŜ ƻŦŦƛŎŜ ƻǊ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ŀǎ ǎƻƻƴ ŀǎ ǇƻǎǎƛōƭŜΦ 

 

 

tŀǊŜƴǘΩǎ ǎƛƎƴŀǘǳǊŜ       Date 

 

Please list the names of your children attending Willow Elementary 

 

{ǘǳŘŜƴǘǎΩ bŀƳŜ       Teacher 

________________________________________________________________________ 

 

________________________________________________________________________ 

 

________________________________________________________________________ 



 

Willow Elementary School  

439 South Willow Street, Grantsville, Utah  84029 

PHONE:  435-884-4527   FAX:  435-884-4528 

 

School Staff 

 

Principal:     Angie Gillette   agillette@tooeleschools.org 

Assistant Principal  Cliffette Munson  cmunson@tooleleschools.org 

Secretaries:     Pam Niesporek 

Denise Fawson 

Custodians:     Roger Green 

Janice Helm 

Lunchroom:   Valerie Anderson, manager 

    Debbie Dana 

    Sydney Deatherage 

    Mildred Russell 

    Norma Warr 

Media Specialist:  Lenna Lambert 

Literacy Coach:  Beverlee Bunderson  bbunderson@tooeleschools.org 

Kindergarten teachers: Marie Dahle   mdahle@tooeleschools.org 

    Maureen Erickson  merickson@tooeleschools.org 
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    Meghan Mouritsen  mmouritsen@tooeleschools.org 

First Grade teachers:  Lorie Drake   ldrake@tooeleschools.org 

Jaime Hall   jahall@tooeleschools.org 

Joan Painter   jpainter@tooeleschools.org 

    Dorice Sanborn  dsanborn@tooeleschools.org   

                                                

Second Grade teachers: Jean Didericksen  jdidericksen@tooeleschools.org 

    Stephanie Nicholls  snicholls@tooeleschools.org 

    Joan Watson   jwatson@tooeleschools.org 

    Mindy Palmer   mpalmer@tooeleschools.org 

 

Third Grade teachers:   Kelly Painter   kpainter@tooeleschools.org 

    Greg Robinson  grobinson@tooeleschools.org   

    Holly Lee   hlee@tooeleschools.org 

    Julie Andersen   jandersen@tooeleschools.org 

Fourth Grade teachers: Holly Dean   hdean@tooeleschools.org 

Kristen Shields  kholyoak@tooeleschoos.org 

    Brenda Phelps   bphelps@tooeleschools.org 

    Patsy Walker   pwalker@tooeleschools.org 

Fifth Grade teachers:    Samantha Burila  sburila@tooeleschools.org 

    Julie Carter   jcarter@tooeleschools.org  

    Amber Anderson  aanderson@tooeleschools.org  
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    Vanessa McNeill  vmcneill@tooeleschools.org 

Sixth Grade teachers:  Hilary Justesen  hjustesen@tooeleschools.org 

    Jineena Warburton  jwarburton@tooeleschools.org 

    Pamela Massey  pmassey@tooeleschools.org 

Special Education:  Jan Lorensen   jlorensen@tooeleschools.org 

    Jolene Whear   jwhear@tooeleschools.org 
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General Guidelines for Safe Schools 

 

In essence, discipline and safe schools go together.  We have adopted the philosophy that it is necessary that children learn to develop self-discipline in order to further 

their learning.  We ask that you discuss with your students the importance of and need for good behavior and a good attitude while in school.  Students must be 

respectful of each other and staff at all times. 

 

In order to promote and to help insure the safety of all students, parents, and school staff, we have adopted the following policies: 

a. All doors to the school will be locked except the front door, and everyone entering the building must check in at the office. 
b. Students that are checked out of school during the school day must be checked out through the office.  Individuals checking students out of school must 
ƘŀǾŜ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ ŀƴŘ ōŜ ƭƛǎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ŎŀǊŘΦ 

c. Students or the public must not bring anything that may be construed to be a weapon to school.  This may include the following, but not limited to, guns, 
knives, exploding devices, flammable materials, matches, chain wallets, any material which may be used to strike another student, or items that may look 
like or resemble any of the above. 

d. Any student who appears to harass or bully another student will be disciplined according to policy. 
e. CƛƎƘǘƛƴƎ ƛǎ ƴƻǘ ŀŎŎŜǇǘŜŘ ƻǊ ǘƻƭŜǊŀǘŜŘΦ  wƻǳƎƘ Ǉƭŀȅ ŀƴŘ άǇƭŀȅ ŦƛƎƘǘƛƴƎέ Ƴŀȅ ōŜ ǘǊŜŀǘŜŘ ŀǎ ŦƛƎƘǘƛƴƎΦ 
f. Profanity or use of obscene language whether spoken, written, or gestured is subject to discipline, which may include suspension. 
g. A student may be suspended for willful disobedience, defiance of proper authority, or disruptive behavior that interferes with classroom learning. 
h. Drugs, alcohol, or tobacco products are not allowed at school. 
i. Gang related attire, drawings, or actions are forbidden.  
j. Vandalism or destruction of private or public property will be dealt with according to the law. 
 

Any student violating school or district policy in relation to Safe School Policy will be disciplined and corrective actions taken. The Tooele County School District Safe 

School, Conduct and School Policy will be followed.  (view full policy on TCSD website under public information/policy manual.) 

 

At Willow Elementary we have a Buddy Squad that helps to make sure that all students have a peer buddy.  We also teach the Second Step curriculum, which teaches 

problem-solving skills and social skills.  

 



 

 

Willow Elementary Discipline Plan 

 

Willow Elementary believes that positive behavior and academic success of students go hand in hand.  Willow Elementary has a discipline plan in effect that 

emphasizes high expectations of students and staff.  Our discipline plan focuses on creating a safe and positive learning environment.  This plan fits within the Tooele 

County School District Safe School, Conduct and Discipline Policy.  

 

Included within a school discipline plan is a set of general school rules or guidelines for conduct.  Our school rules and HOWLS motto are:   

 

 Willow Wolves 

 

H ς Help Others 

O ς Obey Rules 

W ς Work Hard 

L ς Listen and Learn 

S ς Show Safety 

 

No set of school rules can or should be all encompassing.  School rules are intended to form a nucleus for an orderly and safe school environment.  They are the 

framework for a school wide discipline plan and aid in dealing with problems.  In addition to school and district rules, students are expected to use common sense and 

to act responsibly. 

 

The objective of a school discipline plan is to reward positive behaviors and to change unacceptable behavior to acceptable behavior.  Good behavior is rewarded with 

individual, class, and grade level incentives.  Negative behaviors are met with consequences, incluŘƛƴƎ άƻƻǇǎ ǘƛŎƪŜǘǎέΣ ǘƘƛƴƪ-time, loss of privileges, or detention.   In 

general most minor discipline problems will be handled in the classroom between the student and teacher.  Parents may be notified if the problem becomes a 



deterrent to learning in the classroom.  In the event of a major problem the students will be referred to the office and actions will be taken according to the school and 

district guidelines. 

 

Student Expectations 

 Classroom Hallway Restrooms Cafeteria  Playground/Outside  

 

 

H 

Help Others  

 

Put people UP, not 

down. 

Praise your peers.  

Respect personal 

space. 

Admire work with 

eyes only.   

 

Report any issues to 

office staff.  

 

Stay in your space 

in line.  

 

Report injuries to a 

leader.  

 

 

 

 

 

O 

Obey Rules  

 

Follow directions 

first time given. 

Return items to 

their proper place.  

HFMO to yourself.  

Hats/Hoods off in 

building.  

HFMO to yourself.  

Voices off.  

Hands to your side.  

Hats/Hoods off in 

building.  

One and done. 

HFMO to self.  

Quiet voice.  

Hats/Hoods off in 

building.  

Low noise level. 

Stay in your seat.  

Wait to be 

dismissed. 

Enter, Eat, Exit.  

Hats/Hoods off in 

building.  

Line up single file 

when the whistle 

blows/bell rings.  

Follow directions 

first time given.  

 

 

 

W 

Work Hard  

Stay on task.  

Take pride in work.  

 

Be where you are 

supposed to be.  

Use time wisely.  

Use resources 

wisely. 

Use appropriate 

manners. 

Be respectful of 

others.  

Be a good sport.  

 



  

 

 

L 

Listen and 

Learn  

 

Look at your leader.  

Voices off.  

Be prepared.  

 

Allow others to 

work in their 

classrooms w/o 

disruption.  

Use only what  you 

need. 

Know your lunch 

number/seating 

arrangement.  

 

Follow the rules of 

any game. 

Know the 

playground 

boundaries/rules.  

 

 

S 

Show Safety  

 

Keep your area neat 

and tidy.  

Clean up spills and 

messes. 

Keep hallways clean 

and safe.   

Walk on the WILD 

(right) side.  

Single file line.  

 

Use good hygiene. 

Clean up after 

yourself.  

Enter, Eat, Exit 

with respect.  

Clean up your area.  

WALK to recess.  

Down the slide.  

Swing on your 

pockets.  

Keep feet on the 

ground. 

Respect equipment.  



Assemblies Gym/P.E. Library/Book 

Mobile  

Computer 

Lab 

Bus Pick 

Up/Drop 

Off  

Office  

Sit flat on 

pockets.  

Voices off.  

 

Sit flat on 

pockets.  

Voices off.  

Read quietly.  

Wait patiently.  

 

Work 

quietly.  

Wait 

patiently.  

 

Respect 

others 

space and 

property.  

Be quick to 

get to your 

vehicle/bus.  

 

 

Show 

respect for 

all 

staff/peopl

e in the 

building.  

 

Face 

forward.  

Behave with 

courtesy and 

respect.   

Sit where 

assigned. 

Hats/Hoods 

off in 

building.  

Follow 

directions  of 

your leader . 

Follow game 

rules.  

Hats/Hoods 

off in building.  

Be respectful.  

Follow 

directions first 

time given.  

Return all items 

to proper 

place/on time . 

Treat 

equipment/book

s with respect.  

Hats/Hoods off 

in building.  

Raise your 

hand. 

HFMO to 

yourself.  

Voices low. 

Treat 

equipment 

with 

respect.  

Hats/Hood

s off in 

building.  

Follow 

directions 

of your 

leader.  

When cars 

and buses 

are moving 

é you stop. 

 

 

 

 

HFMO to 

yourself.  

Ask 

permission 

FIRST.  

Return all 

items to 

their proper 

place. 

Hats/Hoods 

off in 

building.  

 

Be a good 

participant.   

Enjoy the 

assembly as a 

Participate.  

Have fun.  

Look for a òjust 

right bookó. 

Challenge 

yourself!   

 

Work hard 

to be 

courteous 

Wait 

patiently 

for  your 

turn.  



courteous 

spectator.  

Have good 

sportsmanship

. 

Challenge 

yourself!  

and 

respectful.  

Watch for 

your 

vehicle/bus.  

 

 

Be where 

you are 

supposed to 

be. 

 

Pay attention.  

Participate 

appropriately

. 

Show 

appreciation 

with 

applause. 

 

Pay attention.  

Eyes on 

leader.  

Listen for 

directions.  

Listen to your 

leader.   

Pay attention to 

the lesson.  

 

Listen to 

your leader.   

Pay 

attention 

to the 

lesson. 

 

Listen to 

your leader.  

Learn your 

bus 

number/car

. 

Do as you 

are asked.  

 

Come in and 

go out of 

assemblies in 

an orderly 

manner. 

Walk on the 

WILD (right) 

side. 

HMFO to self.  

Respect 

equipment. 

Sit on your 

pockets.  

Sit correctly in 

the chair.  

Keep your area 

neat and tidy.  

Sit 

correctly in 

the chair.  

Keep your 

area neat 

and tidy.  

 

Always 

walk. 

Walk your 

bike on 

school 

property.  

Stay on the 

sidewalk. 

Stay behind 

the green 

line. 

Be 

considerate 

of others.  

 



 

 

Conference Dates for Willow Elementary 

 

Back-To-School Night    August 24, 2015 

Parent Midterm Conferences   November 2-3, 2016 4-8 PM 

      February 15-16, 2017 4-8 PM 

Proposed Community Council Meeting Dates  

 

The Willow Elementary Community Council is made up of parents of current Willow Elementary students and 

teachers.  The council makes recommendations about school improvement (90 day) plans, helps develop safe 

routes to school, and oversees the spending Utah Land Trust monies.  Parents interested in serving as voting 

members of the committee need to contact the school principal the week of August 22, 2016.  Nominations will 

be accepted the week of August 22-26. Elections will be held the first week of September, 2016.   All parents may 

vote for parent members of the committee.  The elected term is for two years. Information on Community 

Council and elections will also be presented on Back to School Night August 24, 2016. 

  

All meetings are held in the school media center beginning at 4:00 p.m.   

September 13, 2016  

October 11, 2016  

November 8, 2016  

January 10, 2017  

March 7, 2017  

May 9, 2017 

 

 

 

 

 



 

 
 

SCHOOL YEAR CALENDAR 2016-2017 

Tooele County School District 

Approved March 8, 2016 
 

The calendar has 177 days of student instruction, six district days for professional development, two data days, one day for principal 

professional development and three days for parent/ teacher conferences. 

Event Date 

Leadership Institute Aug 1, 2 & 5 Monday, Tuesday, Friday 

Special Ed Law Conference Aug 3, 4 Wednesday, Thursday 

New Teacher In-service Aug 11, 12 Thursday, Friday 

District Days Aug 15, 16, 17, 18, 19 Monday - Friday 

First Day of School Aug 22 Monday 

Labor Day (NO SCHOOL-ALL) Sep 5 Monday 

District Day #6 (NO SCHOOL-Stu) Oct 7 Friday  Techtober Fest 

Fall Break (NO SCHOOL-All) Oct 20, 21 Thursday, Friday 

End of 1st Term (45 Days) Oct 27 Thursday 

Start of Second Term (NO SCHOOL-Stu) Oct 28 Friday  1/2 Day Data and 1/2 Day Grades 

Thanksgiving Break (NO SCHOOL-ALL) Nov 24, 25 Wednesday (Early Release for Students & Staff), Thursday, Friday 

Winter Break (NO SCHOOL-All) Dec 22 - Jan 2  

Resume School Jan 3 Tuesday 

End of 2nd Term (44 Days) Jan 11 Wednesday 

89 Total Days First Semester 

Start of Third Term Jan 12 Thursday 

(NO SCHOOL-Stu) Jan 13 Friday  1/2 Day Data and 1/2 Day Grades & Planning 

Martin Luther King Day (NO SCHOOL-All) Jan 16 Monday 

Presidents Day (NO SCHOOL-All) Feb 20 Monday 

End of 3rd Term (44 Days) Mar 16 Thursday 

Start of Fourth Term (NO SCHOOL-Stu) Mar 17 Friday  1/2 Day Data and 1/2 Day Grades & Planning 

Spring Break (NO SCHOOL-All) Mar 20 - 24 Monday - Friday 

Easter Break (NO SCHOOL-All) Apr 14 & 17 Friday, Monday 

Last Day of School for Students May 25 Thursday  1/2 Day for Students 

4th Term Ends (44 Days) (NO SCHOOL-Stu) May 26 Friday  1/2 Day Data and 1/2 Day Grades & Planning 

88 Total Days Second Semester 

Memorial Day (SCHOOL IS OUT) May 29 Monday 
 

Á Wednesday afternoons will be Professional Learning Community Time: 

- Elementary PLC time:  12:45 - 1:30 p.m.          - Secondary PLC Time:  1:45 - 2:30 



 

Á Wednesday afternoons will be elementary planning time:  1:30-4:00 p.m. 

 

Daily Schedule 

 

Monday, Tuesday, Thursday, Friday 

8:30 a.m.  Front doors open for breakfast 

8:50 a.m.  First Bell. Students may go to classrooms 

8:55 a.m.  Warning bell.  Students should be in seats ready to start class. 

9:00 a.m.  Class begins   

9:00-11:45  Morning kindergarten    

11:30 a.m.   First grade lunch  

11:45 a.m.  Second grade lunch and full day kindergarten 

12:15 p.m.  Third and fourth grades lunch 

12:45 p.m.  Fifth and sixth grades lunch 

12:45-3:30  Afternoon kindergarten   

3:30 p.m.  Dismissal 

Wednesday 

8:55 a.m.  Warning bell.  Students should be in seats ready to start class. 

9:00 a.m.  Class begins 

9:00-10:30 a.m.  Morning kindergarten 

11:00-11:30  First and second grade lunch (First grade arrives at 10:50) 

11:30-12:00  Third and Fourth grade lunch 

12:00-12:30  Fifth and Sixth grade lunch 

11:00-12:30  Afternoon kindergarten 

12:30   Dismissal 

 



 

 

Breakfast and Lunch Programs 

 

Breakfast is served each day at 8:30. If a student is on free or reduced lunch, they also qualify for free or reduced 

breakfast. Students may purchase lunch in the cafeteria or bring their lunches from home.  Extra milk and other 

items may be purchased as well.  Students pay for their lunches on a daily, monthly, quarterly, or yearly basis.  

Please check frequently to see that your child has lunch money in their account.  If you have any questions or 

concerns please contact Willow lunchroom manager at 884-4527 ext. 3504 

Lunch Payments    Breakfast Payments 

 Students:  $1.95    Students:  $ 1.30 

 Adults:      $3.50    Adults:     $ 2.00 

 

 

Arrival and Dismissal 

It is important that students learn to be punctual.  The best time to arrive for school is between 8:40 and 8:50 

a.m. unless the student is eating breakfast at school.  Breakfast is served from 8:30 a.m. to 8:50 a.m.  Students 

should not arrive before 8:30 a.m. in the morning.   

Students walking home should leave the school grounds immediately at the end of the day.  Bus students must 

go directly to their bus.  If a child misses the bus, a parent will be called to pick up the student.  NO child should 

be left unattended after school hours.  

Supervision will not be provided for students who arrive before 8:30 a.m. or remain later than 3:45 p.m. unless 

they are participating in a supervised school activity.  These procedures are designed for the safety and well-

being of your children.  

 

 

 

 

 

 



 

 

Student Drop/Pickup Area 

Parents who drive their child to Willow Elementary or pick them up are asked to help us with our school safety.  

Traffic flows through the parking lot in one direction only.  

The green zone next to the curb is for dropping students off and picking students up.  Pull into the loading and 

unloading lane between the green curb and the marked yellow line.  Follow the arrows and drive forward directly 

behind the car in front of you. 

Parents who need to enter the building must park their vehicles in a visitor parking lot. We ask that you use 

extreme caution driving during morning arrival and afternoon dismissal.  Please use crosswalks and do not allow 

children to dart across the parking lot between cars. 

 

We appreciate your help in making our school safe for our students and your children. 

 

Bus Zone 

 

The area on the north side of the school is designated for bus loading and unloading is to be kept clear of 

personal vehicles.   

A private vehicle drop off and pick area for individual students is located at the front of the building. 

 

Student Behavior on the Bus 

 

Bus drivers have authority on their respective buses.  Students who do not adhere to bus rules and procedures 

will be given citations.  Citations are sent home and to the school principal. 

The first citation is a warning. 

The second citation requires parent to contact the school to restore bus privileges. 

The third citation may result in removal of bus privileges.  Please contact the school office if you have any other 

questions about the bus or bus stop behavior. 

5035 STUDENT BUS TRANSPORTATION  



5.35.1 Rules and Regulations Governing Student Transportation  
Adopted January 3, 1994  

A. The driver is in complete charge of all students during the loading, unloading of the bus, and during transit. 

He/she has the same authority as the teacher in the classroom.  

B. The driver has no authority to stop the bus to load or unload students except at the designated stops. 

Students shall have written permission from parent or guardian to leave the bus at other than at his or her 

regular stop.  

C. Policy states that students will be at their bus stop 5 minutes before the bus is scheduled to arrive. All 

students shall be orderly on the bus and obey the driver promptly.  

D. Students shall take their seats immediately upon boarding the bus and utilize no more space than is 

necessary. The Bus Driver has the authority to assign seats.  

E. Students shall avoid improper language or boisterous conduct and shall not smoke, chew tobacco, use 

drugs/liquor or any ignitable material.  

F. Visitors are not allowed to ride the bus without permission from the proper authority. (Principal or 

Transportation Supervisor)  

G. Any student damaging transportation property in any way shall pay for all such damages.  

H. Students shall keep the bus clean by not throwing paper or other articles on the floor. No food drinks or 

refreshments are to be consumed on the bus without the principalôs approval. Throwing of any material in or 

from the bus will be sufficient reason to refuse transportation to the student involved.  

I. Students shall keep head and arms inside the bus and remain seated while the bus is in motion. Windows 

shall remain closed unless permission is obtained from the driver.  

J. Students shall watch out for traffic while loading and unloading of buses and shall pass in front of the bus, 

and watch approaching traffic before crossing the highway. Students shall not cross a highway or street until 

given permission by the driver. They shall walk facing traffic.  

K. Weapons or fireworks of any kind are not allowed on the bus.  

L. No animals are allowed on school buses without prior approval from principal or transportation director.  

M. Pupils shall not talk to driver unless necessary. Students are not allowed to sit in the driverôs seat or stand 

while the bus is in motion.  

N. Continued misconduct by a student shall be handled according to District policy for unsatisfactory conduct 

on the bus. Refusal to cooperate with the driver and not complying with regulations is sufficient reason for 

student to be denied transportation.  
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O. The driver has the right to refuse transportation to any student for serious problems such as fighting on the 

bus, disregarding safety rules, smoking, vandalism, vulgar language or any other situation that is deemed 

severe.  

 

P. Only elementary students who live 1 ½ miles or more from school and secondary students who live 2 miles 

or more from school are authorized to ride a bus.  

 

5.35.2 Video Camera on School Buses  
Adopted May 6, 2008  

A. Purpose and Philosophy  

1. The objective of student management is the desirable behavior of all students riding on school buses. a. The 

school day begins one-half hour before school and ends one-half hour after school. As students go to meet the 

bus before school and leave the bus to go home after school, the school is responsible for the students.  

b. Although the prime responsibility for a studentôs conduct rests with the administrator of the school, the 

school bus driver is responsible for the health, safety and welfare of each passenger while in transit.  

 

 

2. School systems should promote, communicate and enforce procedures to be followed by the students when 

they are riding the bus. a. Local school disciplinary codes should include pupil behavior and discipline while 

on the bus. Rules can be enforced only with the cooperation of every person concerned with transportation.  

b. Observance of these rules will ensure safety, prompt arrivals and departures of buses, and proper attitudes 

on the part of the students. Violation of these rules may result in the suspension of bus riding privileges 

and/or some other sanction.  

 

 

3. Student behavior on the school bus and the driverôs management of that behavior are the two key elements 

to a safe and enjoyable bus ride. a. The use of a video camera on a school bus is an aide to monitor bus 

discipline. (1) It does not replace the discipline policy, the authority of the driver, or the responsibility of the 

school officials.  

(2) The basic safe riding rules must prevail and the consequences of misconduct must be carried out. Violence 

will not be tolerated on the school bus.  

 

 

 

1. Policy  

 

a. All students shall receive training in proper school bus riding practices. They also are to be advised of the 

student disciplinary code from the studentôs home school.  

b. Video cameras may be placed on any bus in Tooele County School District authorized by the transportation 

administrator or director.  

c. The cameras on the buses shall be recording throughout the routes. If there are a number of incidences of 

misconduct or serious reports on the bus, more extensive video monitoring of a particular bus route may 

occur.  
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d. Following videotaping, the tapes are to be stored at the Transportation Department for a period of ten (10) 

days. The Transportation Supervisor shall periodically review videotaping randomly selected to ensure proper 

school bus conduct. If there are no reports of misconduct within ten (10) days, the tapes will be recycled. 

However, if there is misconduct incidences reported or viewed during random selection, the videotapes are to 

be kept until final resolution, including any appeals.  

 

2. Student Education Records Management  

 

1. Video or audio tapes are education records subject to protection under the Family Educational Rights and 

Privacy Act (FERPA).  

2. Video or audio tapes may be reviewed by school officials who have a legitimate educational interest.  

3. Parents/guardians have the right, upon request, to inspect and review their studentôs education records 

maintained by the District or school. Parents are not entitled to review any personally identifiable information 

about other students. Therefore, if the tape contains personally identifiable information about a student other 

than the parentôs own student, and the information cannot be easily separated, in order to limit access to only 

the relevant studentôs information, a school official shall summarize the contents of the tape and inform the 

parents of the contents either verbally or in writing.  

 

 
 

Walking Plan for Willow Elementary 

 

Willow Elementary Safe Walking Plan 

 Respect of the crossing guards, police officers, teachers, and parent volunteers supervising safety at the school 

and surrounding areas is expected of the community.  Please obey all traffic laws when walking or driving to the 

school. 

Students living east of Race Street and north of Main Street should cross Main Street with the crossing guard at 

the intersection of Willow and Main Street.  They should continue south on Willow Street and cross Durfee Street 

with the adult crossing guard and then continue south on Willow using the sidewalk until they reach the school. 

Students living on the south side of Main Street and east of Quirk Street should walk towards the intersection of 

Willow and Durfee and cross the street with the crossing guard and then continue south on Willow until they 

reach the school. 

Students living in the southwest area should walk along Durfee to the corner of Willow and Durfee and then 

continue south on Willow Street until they reach the school. 

Students living east of Quirk Street in the southeast area should walk along Durfee Street or South Street until 

they reach Willow Street and then continue on Willow until they reach the school. 

Students living in South Willow Estates should walk on the right side of Willow Street until they reach Willow 

Elementary. 



Crossing Streets 

Parents should carefully review with their children the safe routes to school and review the safety procedures for 

crossing streets.  Main, Willow, and Durfee Streets have many students walking along these routes and crossing 

at these intersections.  Students should cross with the help of crossing guards. 

Emergency, Illness, or Injury at School 

If a student becomes ill or is injured at school, parents/guardians will be called.  Parents/guardians will be 

expected to pick up the ill/injured child or to make arrangements for another person to pick up the student as 

promptly as possible.  Having an ill child at school may affect the well-being of other children.  If no contact can 

be made, the student will remain at the school until the end of the day.  In severe cases, the student may be 

transported by ambulance to a medical facility. 

It is imperative that we have a current telephone number where we can reach a parent, relative, or neighbor at 

all times.  Please notify the school immediately of any change in information. 

 

 STUDENT HEALTH CARE  
It is the practice of the Tooele County School District to have a health care plan in place 
for children who have a health concern. The classroom health care plan (HCP) helps to 
ensure a ōŜǘǘŜǊ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ŎŀǊŜ ƴŜŜŘǎ ŀƴŘ ƛǎ ŘƛǊŜŎǘƭȅ ǊŜǾƛŜǿŜŘ 
ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ŀƴŘ ǇǊƛƴŎƛǇŀƭΦ  
Issues that need to be addressed are:  
ω !ŘƳƛƴƛǎǘǊŀǘƛƻƴ ƻŦ ƳŜŘƛŎŀǘƛƻƴ ǘƻ ǎǘǳŘŜƴǘ ōȅ ǎŎƘƻƻƭ ǇŜǊǎƻƴƴŜƭ  

ω {ǘǳŘŜƴǘǎ ŎŀǊǊȅƛƴƎ ŀƴŘ ǎŜƭŦ-administering their own medication  

ω 5ƛŜǘ ƳƻŘƛŦƛŎŀǘƛƻƴǎ  

ω aŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴǎ  

ω tƘȅǎƛŎŀƭ ŎŀǊŜǎ ǘƘŀǘ ƴŜŜŘ ǘƻ ōŜ ŘƻƴŜ ŘǳǊƛƴƎ ǎŎƘƻƻƭ ƘƻǳǊǎ  
 
I/tΩǎ ǊŜǉǳƛǊŜ ǎƛƎƴŀǘǳǊŜǎ ŦǊƻƳ ǇŀǊŜƴǘǎκƎǳŀǊŘƛŀƴǎ ŀƴŘ ƘŜŀƭǘƘ ŎŀǊŜ ǇǊƻǾƛŘŜǊǎΦ ¦ƴŘŜǊ ¦ǘŀƘ 
Code 53-A-11-601 medication administration and possession of medication is allowed at 
school as long as consents are signed by parents/guardians and health care provider.  
If your student requires any of these services or attention regarding a health care 
ŎƻƴŎŜǊƴΣ ƛǘ ƛǎ ǘƘŜ ǇŀǊŜƴǘΩǎκƎǳŀǊŘƛŀƴΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƻƴǘŀŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭΦ The 
ǎŎƘƻƻƭ ǿƛƭƭ ǇǊƻǾƛŘŜ ȅƻǳ ǿƛǘƘ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ǇŀǇŜǊǿƻǊƪ ǎƻ ǘƘŀǘ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ ƘŜŀƭǘƘ 
concerns can be addressed at school.  
 

 



Medications 

¢ƘŜ ǎŎƘƻƻƭ ǎǘŀŦŦ ƛǎ ƴƻǘ ŀƭƭƻǿŜŘ ōȅ ƭŀǿ ǘƻ ŘƛǎǇŜƴǎŜ ŀƴȅ ƳŜŘƛŎŀǘƛƻƴǎ ŜȄŎŜǇǘ ǿƛǘƘ ǘƘŜ ǿǊƛǘǘŜƴ ŎƻƴǎŜƴǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ 

physician, and/or the County Health Department.  Forms for this purpose are available in the office and must be 

completed BEFORE the medication can be administered.  All medication containers must have complete 

information attached:  name of contents, patient, dosage, and instructions.  The school will not dispense over the 

counter drugs, such as aspirin, Tylenol, cough syrup or drops.  Inhalers may be used according to State Policy and 

Guidelines. 

 

 5.54 ATHLETE AND STUDENT CONCUSSION AND TRAUMATIC HEAD INJURY  

POLICY Approved Oct 18, 2011  

A. Purpose and Philosophy  

 

As medical management of sports-related concussion continues to evolve, Tooele County School District 

recognizes there has been a significant amount of new research regarding sports-related concussions in high 

school athletes. Tooele County School District has established this protocol to provide education about 

concussion for coaches, school personnel, parents and students, as well as any miscellaneous special program 

within the District. This protocol outlines procedures for all staff members to follow in managing concussions 

as it pertains to return to play issues following a concussion.  

Tooele County School District seeks to provide a safe return to activity for all students following any injury, 

but particularly after a concussion. In order to effectively and consistently manage these injuries, procedures 

have been developed to aid in insuring that concussed students are identified, treated and referred 

appropriately, receive appropriate follow-up medical care during the school day and are fully recovered prior 

to returning to activity.  

Tooele County School District shall ensure that Tooele County Health Department and Physical Education 

specialists in the District shall review this policy annually. Any changes or modifications shall be reviewed 

and provided to administrators, athletic department staff, including coaches and other appropriate school 

personnel in writing. All appropriate staff shall attend a yearly in-service meeting in which procedures for 

managing sporting event-related concussions are discussed. Annual notification to parents/guardians and 

parents/guardiansô signature shall be required for any student participating in a ñsporting eventò as identified 

in this policy.  

B. Policy  

1. This policy applies to students participating in:  

a. recess, field days, or elementary school activities;  

b. physical education classes offered by the District; and  

c. extra-curricular activities sponsored by the District or statewide athletic associations or both groups jointly.  

 

2. Schools shall provide a written copy of this policy to parents/guardians of students participating in sporting 

events (as defined in this policy), and obtain a signed statement from the parent/guardian acknowledging that 

the parent/guardian has read, understands, and agrees to abide by the concussion and traumatic head injury 

policy.  

 

3. ñSporting eventsò for purpose of this policy means any of the following athletic activities that is organized, 

operated, managed, or sponsored by the District a. a game  

b. a performance  

c. a practice  

d. a sports camp  



e. physical education class  

f. a competition 

 

 

g. a tryout  

h. recess, field days, and elementary activities.  

 

C. Recognition of a Concussion  

 

What is a concussion? A concussion is type of traumatic brain injury that interferes with normal function of 

the brain. It occurs when the brain is rocked back and forth or twisted inside the skull as a result of a blow to 

the head or body. What may appear to be only a mild jolt or blow to the head or body can result in a 

concussion. A concussion may occur even if a player or student in an activity is not knocked out or loses 

consciousness. (NFHS ñSuggested Guidelines for Management of Concussion in Sports.ò)  

It is the responsibility of the Director of Risk Management and the Healthy Lifestyles Supervisor to ensure 

that employees and agents of Tooele County School District have appropriate training about recognizing and 

responding to concussions and traumatic head injuries, consistent with the employeeôs/agentôs responsibilities 

for supervising participating in sporting events.  

1. Signs and Symptoms  

 

A concussion or traumatic head injury is an injury to the head arising from blunt trauma, an acceleration 

force, or a deceleration force, with one of the following common signs or symptoms observed or self-reported 

conditions attributable to the injury:  

a. transient confusion, disorientation, or impaired consciousness  

b. dysfunction of memory  

c. loss of consciousness  

d. signs of other neurological or neuropsychological dysfunction, including:  

(1) seizures  

(2) irritability  

(3) lethargy  

(4) vomiting  

(5) headache  

(6) dizziness or  

(7) fatigue e. Common signs and symptoms of sports-related concussion may include:  

 

(1) student appears dazed or stunned  

(2) confusion  

(3) forgets plays  

(4) unsure about game, score, opponent  

(5) moves clumsily (altered coordination)  

(6) balance problems  

(7) personality change  

(8) responds slowly to questions  

(9) forgets events prior to hit  

(10) forgets events after the hit  

(11) loss of consciousness (any duration) f. Symptoms as reported by the student or injured person may 

include:  

 

(1) headache  



(2) fatigue 

(3) nausea or vomiting  

(4) double vision, blurry vision  

(5) sensitive to light or noise  

(6) feels sluggish  

(7) feels ñfoggyò  

(8) problems concentrating  

(9) problems remembering  

 

2. These signs and symptoms following a witnessed or suspected blow to the head or body are indicative of 

probable concussion. Any student who exhibits signs, symptoms, or behaviors consistent with a concussion 

(such as loss of consciousness, headache, dizziness, confusion, or balance problems) shall be immediately 

removed from the sporting event and shall not return to play until cleared by an appropriate health care 

professional. Employees and agents are not expected to be able to diagnose a concussion or traumatic head 

injury. That is the role of a qualified health care provider. However, employees/agents must be aware of the 

signs, symptoms and behaviors of a possible concussion or traumatic head injury, and implement the 

appropriate protocol as outlined in this policy.  

 

D. Removal  

 

If a student exhibits signs, symptoms, or behaviors consistent with a concussion or is suspected of having a 

concussion or brain injury, the employee or agent supervising the student must take action to immediately 

remove the student from the sporting event until cleared by an appropriate health care professional. 

Continuing to participate in physical activity after a concussion or traumatic head injury may lead to 

worsening symptoms, increased risk for further injury, and even death.  

E. Notification and Transportation  

 

1. Parent Notification  

 

School personnel shall notify the studentôs parent as soon as reasonably possible of the following:  

a. the student has been injured:  

b. depending on the injury, an emergency vehicle will pick the student up at the event and transport him/her 

or, if the student is symptomatic but stable, the student may be picked up at the event and transported by the 

parent;  

c. if the student is transported by the parent, the parent should be advised to contact the studentôs primary care 

provider, or seek care at the nearest emergency department, on the day of the injury; and  

d. a medical evaluation by a qualified health care professional is required before the student will be allowed in 

any District sporting event.  

 

2. Parent Cannot be Reached  

 

In the event that a studentôs parent cannot be reached, and the student is able to be sent home rather than 

directly to an emergency provider, school personnel shall:  

a. ensure that the student will be with a responsible adult who is capable of monitoring the student before 

allowing the student to go home;  

b. continue efforts to reach the parent; and 

 



 

c. not permit the student with a suspected concussion or traumatic head injury to drive home.  

 

3. Emergency Medical Response  

 

The following situations indicate a medical emergency and require an emergency medical response by school 

personnel in conjunction with parent notification:  

a. Any student with a witnessed loss of consciousness of any duration should be transported immediately to 

the nearest emergency department via emergency vehicle.  

b. Any student who has symptoms of a concussion, and who is not stable (i.e., condition is worsening), should 

be transported immediately to the nearest emergency department via emergency vehicle.  

c. A student who exhibits any of the following symptoms should be transported immediately to the nearest 

emergency department, via emergency vehicle:  

(1) deterioration of neurological function;  

(2) decreasing level of consciousness;  

(3) decrease or irregularity in respirations;  

(4) any signs or symptoms of associated injuries, spine or skull fracture, or bleeding;  

(5) mental status changes: lethargy, difficulty maintaining arousal, confusion or agitation; or  

(6) seizure activity.  

d. Any student with a witnessed loss of consciousness (LOC) of any duration should be spine boarded and 

transported immediately to nearest emergency department via emergency vehicle.  

e. A student who is symptomatic but stable, may be transported by his/her parents/guardians. The 

parents/guardians should be advised to contact the studentôs health care provider and seek care at the nearest 

emergency department on the day of the injury.  

 

F. Return to Activity  

 

1. Medical Provider Clearance  

 

Before a student suspected of suffering a concussion or traumatic head injury may be allowed to participate in 

any District sporting event, the studentôs parent/guardian shall provide a written statement from a qualified 

health care provider stating that:  

a. the student is symptom free and medically cleared to resume participation in the Districtôs sporting event; 

and  

b. the qualified health care provider has, within three years before the day on which the written statement is 

made, successfully completed a continuing education course in the evaluation and management of a 

concussion or traumatic head injury.  

 

2. Step-wise Return to Activity  

 

Once written medical clearance has been provided, the student will be progressed back to full activity 

following the step-wise process. School personnel shall carefully monitor the studentôs progression through 

each of the steps. 



Step 1: Complete cognitive rest. This may include staying home from school or limiting school hours. 

Activities requiring concentration and attention may worsen symptoms and delay recovery.  

Step 2: Return to school full-time.  

Step 3: Light non-impact aerobic activity.  

Step 4: Moderate non-impact aerobic activity.  

Step 5: Non-contact training drills in full equipment. Weight training can begin.  

Step 6: Full contact practice or training.  

Step 7: Full participation.  

3. Progression is individualized and will be determined on a case-by-case basis under the supervision of 

appropriate school personnel. Factors that may affect the rate of progression include:  

a. previous history of concussion or traumatic head injury;  

b. duration and type of symptoms;  

c. age of the student, and  

d. whether the District sporting event involves the potential of collision or contact.  

 

4. The student should spend one to two days at each step before advancing to the next. If post-

concussion/traumatic head injury symptoms occur at any step, the student must stop the sporting event and 

the treating health care provider must be contacted. Depending upon the specific type and severity of the 

symptoms, the student may be told to rest 24 hours and then resume activity at a level one step below where 

he or she was at when the symptoms occurred.  

 

5. The step-wise progress and resumption of sporting activity could be considerably simplified for a student 

injured during recess for example, as compared to a student injured at an athletic event or formal athletic 

practice.  

 

DEFINITIONS  
ñAgentò means a coach, representative, or volunteer.  

ñQualified health care providerò means a health care provider who is licensed under Title 58, Occupations and Professions; 

and may evaluate and manage a concussion or traumatic head injury within the health care providerôs scope of practice.  

ñSporting eventò is defined in Section 2.3 of this policy.  

REFERENCES  
Utah Code Ann. §§26-53-101 et seq. ï Protection of Athletes with Head Injuries Act.  

Utah Administrative Code R277-614 ς Athletes and Students with Head Injuries. 

Insurance 

Accident/health school insurance for students is available through the school.  The insurance forms are kept in 

the office and are available to students and parents at any time during the school year. 

 

Emergency Preparedness & Evacuation of School 

In the case of an emergency, parents/guardians and staff want to know: 

1. about the safety and well being of the students 
2. the scope and nature of the emergency, and 
3. what they need to do 

The school has developed an Emergency Preparedness Plan.  In the event of an evacuation of the building, the 

instructional staff has the responsibility of leading students to a safe area.  Every effort will be made to notify 



parents during an emergency.  Parents are requested not to approach the school unless asked to do so by 

emergency personnel in order to maintain clear access to the school grounds for emergency equipment. 

If students from Willow Elementary must be evacuated from the school, the reunification center is Grantsville 

High School.   The secondary evacuation site is Deseret Peak. 

 

Student Grades 

Parents may access student grades online through the school district SIS (Student Information System).  The 

computer program keeps track of attendance, tardies, lunch fees balance, and grades.  With the aid of the 

Internet, the system will help parents and student to track academic progress.  The website is 

http://www.tooelesschools.org.  Parents will need a student ID # and password to gain access to the information 

on their child.  You may contact the school for that information. 

 

Homework 

Homework is an important resource in helping students learn and should be included as an integral part of the 

instructional program.  Meaningful and productive homework assignments can be a positive experience and 

provide students with the opportunity to: 

a. Increase time on the learning task 
b. Reinforce skill development acquired in the classroom 
c. Extend and enrich understanding of concepts 
d. Acquire self-pacing and time management skills 
e. Assume responsibility for independently completing tasks 

Homework assignments will be: 

a. Related to the curriculum work in the classroom 
b. Designed to address the needs of the group and the individual student 
c. Planned for the purpose of reinforcing, extending, enriching, and/or strengthening skills 
d. Explained thoroughly in terms of content, process, and due date 
e. Designed to be reaǎƻƴŀōƭŜ ŀƴŘ ŀƭƭƻǿ ŦƻǊ ǎǘǳŘŜƴǘΩǎ ƻǳǘ ƻŦ ǎŎƘƻƻƭ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ŀƴŘ ǎŎƘŜŘǳƭŜǎ 

 

Visitors/Volunteers 

School volunteers are an important part of our educational team and make a difference in the lives of our 

students. We welcome parents, guardians and other adult guests.  Before volunteering or visiting a classroom, 

ȅƻǳ Ƴǳǎǘ ŎƘŜŎƪ ƛƴ ŀǘ ǘƘŜ ƻŦŦƛŎŜ ŀƴŘ ǿŜŀǊ ŀ ǾƛǎƛǘƻǊΩǎ ōŀŘƎŜΦ  Volunteers must complete a Tooele County School 

District Volunteer Information form and background check with fingerprints.  The forms are available at the 

school office. 

 



Student Visitors 

Student visitors are not permitted to attend classes, visit the school, or classrooms during the regular school 

hours of 8:30 a.m. to 4:00 p.m.   

Junior High or High school students are not allowed on the school campus during the day without permission 

from the principal. 

Bicycles, Skateboards, Scooters, etc. 

For the safety reasons, during the school hours of 8:30 to 4:00 no bicycles, skateboards, rollerblades, scooters, or 

skate shoes may be ridden on the school grounds.  Students who ride wheeled vehicles to school must lock them 

up on the bike rack.  Students must furnish their own locks.  NO SKATESHOES INSIDE THE BUILDING.  Students 

will be required to remove wheels from shoes when wearing them inside.  If the wheels cannot be removed, the 

parent will be called to bring another pair of shoes. 

Parental discretion is advised in allowing your student to ride his/her bike or scooter to school.  All wheeled 

vehicles should be used with extreme caution.  Due to limited storage space in addition to safety issues, no 

skateboards will be allowed at school.  Parents will be contacted if their student violates school safety 

procedures and the privilege may be revoked. 

Use of School Telephone 

The school telephones are generally for school purposes.  Students with a legitimate reason may use the 

telephone with a pass from their teacher.  After-school friend arrangements should be made at home prior to 

coming to school. 

 

Personal Items  

All student property should be labeled appropriately.  Occasionally during the school year students bring 

personal objects from home.  It is regrettable that sometimes personal property is lost, damaged, or stolen.  We 

discourage students from bringing items with no educational purpose to school.  The school will not be 

responsible for lost, stolen, or damaged items. 

 

Lost and Found 

There is a lost and found area at the school.  Those items found by students and staff will be placed in the 

container where the owner my claim the items.  The school will not be responsible for lost, stolen, or damaged 

items. 

 

 



Assemblies 

Assemblies are planned for the enjoyment and education of the students.  Students will be seated in an orderly 

manner.  Stomping, booing, and other disruptive behavior is not allowed.  Following assemblies, students will 

remain seated until dismissed by the person conducting the assembly.  Students asked to leave because of poor 

conduct will forfeit the right to attend future assemblies or activities 

 

School Attendance 

Students are expected to be in school except for an emergency or illness.  Other instances should be discussed in 

ŀŘǾŀƴŎŜΦ  wŜƎǳƭŀǊ ŀǘǘŜƴŘŀƴŎŜ ƛǎ ƴƻǘ ƻƴƭȅ ŎǊƛǘƛŎŀƭ ŦƻǊ ŀ ƎƻƻŘ ŜŘǳŎŀǘƛƻƴΣ ōǳǘ ƛǎ ǘƘŜ ǇŀǊŜƴǘΩǎ ƭŜƎŀƭ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ !ƭƭ 

absences should be cleared/excused through the office.  Parents are to call the school by 9:15 a.m. to inform the 

school when their child is out of the building. 

 

 

 

 5.20 COMPULSORY ATTENDANCE  
Revised Sep 18, 2012  

A. MINIMUM TIME ðEXCEPTIONS, EXCUSES AND EXEMPTIONS  
 

Every parent, guardian or other person having control of any minor between six and eighteen years of age 

shall be required to send such minor to a public or regularly established private school during the regularly 

established school year of the district in which the minor resides. A school-age minor may be excused from 

attendance by the local board of education and a parent/guardian exempted from this requirement according 

to the following reasons:  

1. A minor over age 16 may receive a partial release from school to enter employment, or attend a trade 

school, if the minor has completed the eighth grade; or  

2. On an annual basis, a minor may receive a full release from attending a public, regularly established 

private, or part-time school or class if:  

a. The minor has already completed the work required for graduation from high school, or has demonstrated 

mastery of required skills and competencies in accordance with Subsection 53A-15-102-(1);  

b. The minor is in a physical or mental condition, certified by a competent physician if required by the district 

board, which renders attendance inexpedient and impracticable;  

c. Proper influences and adequate opportunities for education are provided in connection with the minorôs 

employment; or  

d. The district superintendent has determined that a minor over the age of 16 is unable to profit from 

attendance at school because of inability or a continuing negative attitude toward schools regulations and 

discipline.  

3. Minors receiving a partial release from school are required to attend:  

a. School part-time as prescribed by the local school board; or  

b. A home school part-time.  



4. On an annual basis, a school-age minor shall be excused from attendance by a local board of education if a 

parent/guardian files a signed affidavit with the minorôs school district of residence that the minor will attend 

a home school and receive instruction as required by law.  

a. Each minor who attend a home school shall receive instruction:  

(1) In the subjects the State Board of Education requires to be taught in public schools in accordance with the 

law; and  

(2) For the same length of time as minors are required by law to receive instruction in public schools, as 

provided by rules of the State Board of Education.  

(3) The local board of education shall issue a certificate excusing a minor from attendance within 30 days 

after receipt of a signed affidavit filed by the minorôs parent/guardian.  

(4) The local board of education shall cooperate with a parent or guardian of a minor attending a home school 

in resource sharing and testing opportunities.  

 

(53A-11-101 Compulsory Education Requirements)Section V  

B. DELICT OF PARENT OR GUARDIAN PENALTY  
 

Any parent, guardian, or other person having control of any minor coming within the foregoing provisions 

who willfully fails to comply with their requirements is guilty of a misdemeanor. (53A-11-101.5 Compulsory 

Education)  

C. DUTY OF BOARD OF EDUCATION AN D JUVENILE COURTS  
 

It shall be the duty of the board of education of each district to inquire into all cases of misdemeanor herein 

defined, and to report the same and the offenders concerned to the juvenile court of the district within which 

the offense has been committed; and it is hereby made the duty of the officers of such juvenile court to 

proceed immediately to investigate and take appropriate action. (53A-11-101.7 Truancy).  

D. SCHOOL ATTENDANCE POLICY  
 

The building principal, under the direction of the superintendent of schools, shall develop and implement 

strict attendance policies for their attendance areas. These policies shall include:  

1. Conditions of excused and unexcused absences.  

2. Consequence for excessive absences.  

Furthermore individual school guidelines, in dealing with excessive absence, will include:  

1. Procedures for early identification of pupils with attendance problems.  

2. Parental involvement.  

3. Counseling with student to explore alternatives, consequences, and implementing selected alternatives.  

E. DISTRICT ATTENDANCE POLICY  
1. Attendance Required by State Law: All children between the age of six (6) and eighteen (18) years of age 

shall be enrolled and regularly attend the public schools, unless excused or exempted as provided by the 

policies of the Tooele Board of Education or by the provisions of State Law.  

2. Attendance Records: Each teacher shall keep accurate attendance records for each student they have 

enrolled in their classes. The school office shall keep daily attendance records as mandated by the State 

Office of Education and the Tooele Board of Education.  

3. Excused Absences: A student may be excused for a reasonable period of time from school in cases of 

illness, medical or dental appointments, death in the immediate family, or acts of nature which may endanger 

the child. All other absences shall be unexcused unless the building principal, prior to the absence and at the 

written request of a parent/guardian, agrees to excuse the student for a specific purpose.  

 

Pupils should be excused only for that part of the school day necessary to satisfy their specific need for 

absence. For pupils with excused absences, they shall be afforded the opportunity to make up any schoolwork 



missed as the result of the absence. It shall be the studentôs responsibility to ensure that all make up work is 

completed and turned in. Section V  



Students absent from school in connection with school sponsored activities shall be counted on as present and 

shall be allowed to make up all work for missed classes. If the missed work is not made up or is not 

acceptable, the studentôs grade shall be reduced accordingly.  

4. Unexcused Absences/Truancy Prevention  

a. Definitions:  

(1) ñAbsenceò means a studentôs non-attendance at school for one school day or part of one school day.  

(2) ñCertified mailò means notification sent through the U. S. Post Office, that requires a signature of 

acceptance for the letter. A signed receipt notifies the sender that the letter was accepted.  

(3) ñExcused absenceò means a studentôs absence from school for a reason identified by the school or district 

as defined in section 5.24, C. A student may be excused for a reasonable period of time from school in cases 

of illness, medical or dental appointments, death in the immediate family, or acts of nature which may 

endanger the child. All other absences shall be unexcused unless the building principal, prior to the absence 

and at the written request of a parent/guardian, agrees to excuse the student for a specific purpose.  

(4) ñHabitual truantò means a school-aged minor who is at least 12 years old and has received more than two 

truancy citations within one school year from the school in which the minor is or should be enrolled and ten 

absences without a legitimate or valid excuse or who, in defiance of efforts on the part of school authorities to 

resolve a studentôs attendance problems as required under Section 53A-11-101, refuses to regularly attend 

school or any scheduled period of the school day.  

(5) ñIEP teamò means a local education agency representative, a parent/guardian, a regular and special 

education educator, and person, qualified to interpret evaluation results, in accordance with the Individuals 

and Disabilities Education Act (IDEA).  

(6) ñTruancy citationò is a ticket issued in the truantôs name under R277-609 or Section 53A-11-101.7. A 

truancy citation is issued by school designated individuals and may provide for administrative penalties, strict 

attendance by the student and monitoring by the school, or may be payable to the school or school district. 

Penalties or requirements that may result from a truancy citation shall be clearly stated in the school or district 

truancy policy.  

(7) ñTruancy fee scheduleò means a uniform payment schedule set by a local school board consistent with 

R277-609-5.  

(8) ñUnexcused absenceò means a studentôs absence from school for reasons other than those authorized 

under the school or district policy.  

b. Authority and Purpose:  

(1) This policy is authorized by Utah Constitution Article X, Section 3 which vests general control and 

supervision of public education in the Board, § 53A-1-401 (3) which permits the Board to adopt rules in 

accordance with its responsibilities, and §53A-11-101 through §53A-11 106 which directs educational entities 

and designated agencies working on behalf of children to  
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encourage compliance with the compulsory education law and regular school attendance for all students.  

(2) The purpose of this policy is to establish consistent procedure for the Tooele County School District in 

informing parents/guardians about compulsory education laws, encouraging and monitoring school 

attendance consistent with the law, and providing firm consequences for noncompliance. This rule encourages 

meaningful incentives for parental responsibility and establishes the District to promote ongoing truancy 

prevention procedures in schools for all students.  

c. General Provisions:  

(1) The Tooele County School Districtôs truancy policy shall be available for review by parents/guardians or 

interested parties upon request.  

(2) Truancy citation fees are not subject to fee waiver provisions because truancy citations are similar to 

repayment for destruction of school property. Tooele County School District shall provide reasonable and 

specific options in lieu of payment for truancy citations at parent/school meetings with the schoolôs 

administrator.  



(3) If a student moves from one Utah school district to another Utah school district, truancy citations issued 

consistent with this rule may follow the student at the receiving school districtôs discretion.  

(4) The Tooele County School District shall prepare an annual fiscal year-end report to be submitted to the 

USOE (Utah State Office of Education) that includes: (a) Copy of the district truancy policy required under 

Section R277-607-3A; 2 of 5 4/3/2002 1:52PM UT Admin Code R277-607, Truancy Prevention.  

(b) Total number of students designated as habitual truants;  

(c) Total number of students tracked or disciplined under the districtôs attendance/truancy policy;  

(d) Total amount of funds collected, if any, by school from truancy citations; and  

(e) Summary of program effectiveness.  

 

d. Procedures toward Habitual Truant Status  

(1) Prior to or no later than school registration, the parent(s)/guardian(s) of all students in grades 1-12 shall be 

provided with written notice from the school or district informing parents/guardians of Compulsory Education 

attendance laws and encouraging parental cooperation. (a) A student registering in the school district during 

the school year shall be provided written notice explaining the school and school districtôs compulsory 

education policy.  

(b) A student moving from one school to another within the same district may be provided written notice 

explaining the school and school districtôs compulsory education policy.  

 

(2) Following two to five unexcused absences in a nine week period, the individual designated by the school 

shall counsel the student and contact the parent(s)/guardian(s) as to the importance of school attendance and 

the legal implications of truancy. Documentation of the contact will be kept.  
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(3) Following the sixth to eighth unexcused absence within a nine week period, the individual designated by 

the school shall contact the student and parent(s)/guardian(s) and arrange for a meeting at the school or 

elsewhere to discuss the studentôs attendance. The sixth unexcused absence requires the issue of the First 

Truancy Citation (no charge). The parent(s)/guardian(s) will be notified by mail which will request the 

support of the parent(s)/guardian(s) in resolving the attendance problems and outlining the requirements of 

Section 53A-11-103. The school shall continue to monitor school attendance following the first truancy 

citation. If appropriate, the studentôs curriculum or schedule may be adjusted to meet the studentôs education 

needs.  

(4) Following the ninth to tenth unexcused absence a second truancy citation will be issued with the fine 

assessed. The parent/guardian shall be notified by certified mail. Prior to the referral to court, in a final 

attempt to prevent habitual truancy, the school shall schedule a pre-court hearing or meeting with the 

parent/guardian and student. At the meeting, school personnel shall present final alternatives to court referral.  

(5) Following the eleventh unexcused absence, the student shall be notified that he/she is a habitual truant and 

a second fine will be assessed. Referral to the appropriate County or District Attorney or Juvenile Court 

consistent with Section 53A-11-105 shall be made by the individual designated by the school/district.  

(6) If students with disabilities under the Individuals with Disabilities Education Act (IDEA) or students 

protected under Section 504/ADA of the Rehabilitation Act have excessive absences and fall within the 

criteria of this rule, the studentôs IEP team (IDEA) or school team (Section 504) shall ensure that the 

procedures of this rule apply consistent with state and federal law and regulations.  

(7) The parent/guardian shall have the right to appeal a truancy citation consistent with district administrative 

policy and time limits established by the district policy and legal due process. See, Section 5.24, E. ñRight to 

Appeal Attendance Action.ò  

e. Documentation and Variance  

(1) When a student is referred to court as a habitual truant, the school/district shall make a recommended 

disposition to the court which shall include: (a) Documentation of attendance and academic achievement;  

(b) Documentation of school efforts to improve attendance;  



(c) Copies of truancy citations, including all mailing certificates; and  

(d) Student background as requested by the prosecuting agency.  

 

 

*See Tooele County School District Truancy Referral  

(2) Copies of truancy citations shall be retained in the studentôs permanent record.  

f. Tooele County School District Truancy Citation Uniform Fees (See Also, District Fee Schedule).  

 

Levels Citation Maximum Fee  

1 First Warning  

2 Second $20.00 (Base Fee)  

3 Third $20.00 + $20.00Section V  

g. Procedures for Parent/Guardian Referrals on Compulsory Education  

(1) The Compulsory Education Requirements under 53A-11-101.5 applies to a school age child (under the 

age of 14). Under this statute the following may occur:  

(a) A school administrator, a designee of a school administrator, or a truancy specialist may issue a notice of 

compulsory education violation to a parent/guardian of a school-age child if the school-age child is absent 

without a valid excuse at least five times during the school year.  

(b) The notice of compulsory education violation: Å shall direct the parent/guardian of the school-age child to:  

o meet with school authorities to discuss the school-age childôs attendance problems; and  

o cooperate with the Tooele County School District in securing regular attendance by the school-age child;  

Å shall designate the school authorities to whom the parent/guardian is required to meet;  

Å shall state that it is a class B misdemeanor for the parent/guardian of the school-age child to intentionally or 

recklessly;  

 

o fail to meet with the designated school authorities to discuss the school-age childôs school attendance 

problems; or  

o fail to prevent the school-age child from being absent without a valid excuse five or more times during the 

remainder of the school year;  

Å shall be served on the school-age childôs parent/guardian by personal service or certified mail; and  

Å may not be issued unless the school-age child has been truant at least five times during the school year.  

(c) Tooele County School District shall report violations of this section to the appropriate county or district 

attorney.  

(d) The juvenile court has jurisdiction over an action filed under this section.  

(2) Procedures to be used by administrative personnel in Tooele County School District when making 

referrals under Compulsory Education.  

(a) School Administration may make a notification to a parent/guardian of a school-age child after a 5th 

unexcused absence.  

(b) School Administration shall make a further contact with parents of a school-age child, if absences 

continue after the initial contact by sending a letter of concern from the school of the school-age childôs 

continued abscesses (generally 6 - 8 absences).  

(c) School Administration shall send a second letter requesting a parent/guardian conference, if the absences 

of the school age child continue (generally 9 ï 12 absences).  

(d) School Administration shall send a referral to the county attorney for action, if the school-age child 

continues to have absences after the second letter and conference with parents/guardians.  

h. Student Truancy Forms (see Forms Manual for a copy of the current form):  

(1) Compulsory School Attendance Letter, First Notification 
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(2) Parent/Guardian Phone Call/Student Conference, Annotated on SIS, Second Notification.  

(3) Documentation of Parent/Student Meeting, First Citation, Third Notification  

(4) Habitual Truant Letter, Second Citation Pre-Court Meeting, Fourth Notification  

(5) Truancy Referral to Juvenile Court  

(6) Compulsory Education Parent/Student Referral ï Elementary  

(7) Compulsory Education Parent/Student Referral ï Secondary  

(8) Junior High School Intervention Prior to District Court Referral  

i. Right to Appeal Attendance Action: Any parent/guardian of a student, or a student, who is not satisfied with 

an attendance action taken by the administration may, within 10 days of said action, appeal the decision to an 

attendance hearing officer in the district, appointed by the Superintendent. Said Hearing Officer shall give the 

student and/or parents/guardians an opportunity to be heard and shall determine if the attendance action was 

appropriate in light of all the circumstances presented. The Hearing Officer may set aside, amend, or order 

new attendance action. The attendance officer shall notify the student and the parents/guardians, in writing, of 

his/her action within ten days.  

 

Any action of the Hearing Officer may be appealed within 10 days to the Superintendent of Schools.  

F. ABSENCES  
 

Student absences will be excused in cases of illness, medical or dental appointments, death in the immediate 

family, and acts of nature that endanger a child. All other absences shall be unexcused unless the building 

administrator, prior to the absence and at the request of a parent/guardian, agrees to excuse a student for a 

special purpose. Students are to be excused only for that part of the day necessary to satisfy their need for 

absence.  

G. RELEASE FROM COMPULSORY ATTENDANCE  
 

No student will be exempt from the compulsory attendance laws of the State of Utah in Tooele County 

School District unless released by the Board of Education during a regular meeting of the Board of Education. 

Parents/Guardians who desire to have a pupil released from school must:  

1. Conference with a school counselor who will: a. certify that all school alternatives have been explored and 

exhausted;  

b. explore and recommend out of school alternatives. 2. Conference with the administrator of the school to 

assure that all efforts have been made to provide for the pupil;  

3. School administrator will refer all student release applications to the districtôs Case Management Team 

(CMT).  

4. CMT will make a final recommendation to the school and parents/guardians regarding the studentôs release 

from compulsory attendance.  

5. Upon approval of student release, the student will be referred for final approval from the Board of 

Education. 
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6. Complete a petition to the board of education for release of the student with certification that the pupil:  

a. is at least 16 years of age,  

b. is in such mental or physical condition as to render such attendance inexpedient and impracticable  

c. will engage in some alternative pursuit beneficial to continued personal growth.  

 

 

 

 



 



 



 



 



 



 



 



 



 



 



 



 


